MAXIMIZE

your potential

THE ART OF
SELF-IMPROVEMENT




Contents MAKE NOTES ON

THIS DOCUMENT

INTRODUCTION Page 1

GOALS + MOTIVATION Page 2
Ge’r OH: YOUI skxx

LEARNING STYLES Page 3
Fast track information into your brain

POSITIVE ATTITUDE Page 8
How to move mountains

MEMORY TECHNIQUES Page 9
Turbo charge your brain

HEALTH Page 18
Cut back on the late nights and bottles of JD

CREATIVE THINKING Page 19
Think outside the box

PERSONAL FINANCE Page 21
Managing the cash

REVISION Page 22
Small price to pay for future success

INDEPENDENT LEARNING Page 25
Self management

FURTHER INFORMATION Page 29
Useful websites, Q&As and additional literature

Never stop dveaming

Contact Maximize Your Potential
Tel: 01243 572773 Fax: 01243 574773

Email: info@maximizeyourpotential.co.uk ;' I}Iil[l'!'lh”lll[ZE

Website: www.maximizeyourpotential.co.uk

© Maximize Group of Companies



Introduction there dro

1o limdts 4
what you
AN Ao

You are about to learn some of the most powerful study skills, strategies, memory
and motivational techniques.

Not only do all the strategies and techniques REALLY work, but they will prove to
be powerful tools in helping you pass exams, improve life skills and prepare you for
further education.

This is your life, you came in alone and you'll leave alone. So don’t let someone else
programme it for you.

Success =

80% attitude + 20% skill

Today you will hear from:

e World Memory Champions
¢ Business Entrepreneurs

e Olympic Sports Stars

¢ Motivational Gurus

¢ University Students

e Exam Markers

e Celebrities

Today will provide you with tools and practical sound advice that will not only change
your life but empower it.

But only YOU can make it happen. Only YOU can take action.

"Change will not come it we wai For some other person or Hime'

Barack Obama, President of USA
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Revision is the key to improving grades. frove
It will open the door to university, vocational 6‘”& Con==
training, and jobs. However the odd hour
is not enough. There is no magic formula

that can do this for you. It's all down to
hard work and planning.
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Top Ten Revision Tips
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1. Short spurts of revision (20 — 25 minutes) are most effective. Your concentration
lapses after an hour so take a short break (5 — 10 minutes).

2. Find a quiet place to revise, your bedroom, school library, and refuse to be
interrupted or distracted. You cannot revise watching the TV.

3. Make sure you don't just revise your favourite subjects and topics. Work on your
weaker ones.

4. Make your own revision notes because you will remember what you have written
down more easily. Stick key notes to cupboards or loo doors so you see the key
words everyday.

5. Re-write the key points of your revision notes and read them out loud to yourself.
We remember more than twice as much of what we say aloud than of what we
merely read.

6. Use different techniques. Make your own learning maps. Use Post-It notes to write
key words on, flash cards. Record your notes and listen to them back on your mobile
or MP3 player. Ask your family and friends to test you. Use highlighter pens to mark
important points. Chant or make up a rap.

7. Practise on past exam papers or revision tests available on the web. Initially do one
section at a time and progress to doing an entire paper against the clock.

8. The first ten minutes of your revision should be spent looking back at what you did
the night before.

9. Don't get stressed out. Keep your exams in perspective. Eat your meals at the same
time and don't stay up until one in the morning because you're now panicking.

10. Believe in yourself and be positive. If you think you can succeed you will. If you
convince yourself that you will fail, that’s probably what will happen.

Revision Guides and Websites

Although revision guides are very useful, there is no book or DVD that can magically
get your grades. However, it is worth investing in support literature, but ensure that
it's applicable to the syllabus you are following. Useful revision websites:

AS Guru www.bbc.co.uk/asguru, S-Cool www.s-cool.co.uk
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Exam Countdown Checklist

11 weeks before first exam you should have:

¢ A table giving you enough room for your books

e Comfortable chair

® Enough light

¢ All necessary books — school files, past papers, revision guides

® Pens, pencils, calculators, scrap paper

* Notebooks for each subject, index cards etc

10 weeks before the exam you should:

¢ Use blocks of time as per your revision plan

e Start each subject by listing topics (enter topics on a wall-chart)

* Make revision notes on each topic listed with class notes and revision guides

® Use separate notebook for each subject

® Transfer notes onto index cards

® Check and review your notes — compare with a friend and test each other

4 weeks before the exam you should:

® Practise exam questions from past papers

® Prepare for essay exams by looking at essay titles — list ideas and prepare a plan

® Try Active Learning methods e.g. drawing diagrams

e Test yourself

® Begin to memorise notes and index cards

® Remember: never try to memorise something you don’t understand; it won't stick
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Preparation for University

Q: How do universities prevent plagiarism?

Q: How can | avoid being accused of plagiarism and losing marks?

¥
Refeor i tuis impov+a\n-|—. There are precise
: i ar work msushnug ANd Accura lj ‘ - e -
A\ for ::Tr i?:\ wmultiple authors, books, chapters wﬂ-‘-a\m boo.ks,‘ qﬁﬂmﬁ; J;: |
r“: l:s o\j—s of Par\io\meM-, oorpomh/ anthors, email Alsfms-sloi\ .Is , :{:u '
x(o\:w s’uYQ/ You know and use Hae veforencing sgsk,m Your ur\lvexsﬂ-g pv .

Q: How else can | improve my essay writing?

A: Punctuation spelling and i
 $peling and grammar ave eschvemely important. See, Eate
zb\k;o{s é‘mll limvtvs bg Lynne Truss, Profile Books, L-ondon, (2003) or
v English’ by Vivian Summers, Pu\guin Books, L-ondon (1941 For more hel
Here ave a couple of' common mistakes +o avoid: )

o We'is Hhe possessive form e.g. s +ail was a shiny blue colour’.

0

Q: What's important to remember about critical analysis?

. Validit - has Hhe work done what it daimed it woul AP 2.g. Msf i studied _am
Zwopri:lgz Popu(o\l—ior\ (science) or case study (gugmphg).? t\:: i ohuk:i:\s? o::: )
souvees and any historical details (arte subjects)’ Has i+ | ?u‘x n:l e .T -
any statistics/ madhs corvect (any rumerate and/ or Mr\o ogical s“u Jt:: . [ :?_h "
(2007) estimates that up 4o 20% of all Publishu\ vandomised contvo .ul .m S W ;_
medicine, Hhe social sciences and education ave wrong, due +o subversion or incorvec

le'hoo\otogg (-rofgtvlsor\, b., (2-007), |A'H1>:/ / www—usexs.gork.a\o.uk/ 'o\ﬁb/ )
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